[image: image1.png]ooooooooooooooooooooooooo




Title:


Safety Volunteer (Unpaid)
Supervisor:

Safety Coordinator
Our goal:  To enable you to grow and learn while serving the greater Waterville area community, and to ensure that the safety and mission of our facility is maintained!
Location: The Alfond Youth and Community Center, a busy non-profit organization that provides health, wellness, and childcare services to the greater Waterville area! We are the only joint facility in the country hosting both the YMCA, and the Boys and Girls Club of America!

General Function: The general function of the Safety Volunteer is assist the Safety Coordinator in directing and managing the safety of the AYC’s activities and events in a manner which safeguards employees, the public, and the organization’s assets that align with the mission and philosophy of the Alfond Youth Center.  
Training and Time Commitments: 

· Orientation.

· 18 Hours of on the job training for onboarding.

· A minimum of 4 hours per week to be maintained on our roster. (Excludes reasonable requests for time off.)

· Regular professional training and development.

· Semi-annual CPR/First Aide certification.

· Quarterly Performance Reviews.
Job Expectations:

· Understand and support the Alfond Youth Center’s mission, core beliefs, and workplace statement.

· Provide customer service to members and guests.
· Maintain a professional relationship with the public and clientele at all times.

· Treat colleagues in a manner that shows respect, honoring confidentiality as appropriate to enhance the trust and support of colleagues.

· Participate in BGCA/YMCA initiatives and grant programs with youth, members, families, and the community as necessary.

· Respond to members and guests with behavior, attitude, or emotional problems disruptions to work and comply with legal requirements and policy.
· Assist AYC staff with enforcing protective/restraining orders in place for youth or members as necessary.
· Assist with coordination of emergency drills and tabletop exercises.
· Help ensure interdepartmental compliance with the Emergency Operating Procedures.
· Assist with leading sessions of children’s Safety activities with After School Program when applicable.
· Monitor facility and programs utilizing walk through inspections and CCTV observations and enforce facility rules and policies when necessary. 

· Assist in ensuring an environment that is clean, safe, and attractive.

· Ensure that the building safety systems are working properly, performing regularly scheduled checks to life safety equipment. 
· File daily documentation regarding tasks completed and observations made.
· Make recommendations to establish and maintain safety standards for the Alfond Youth Center.
· Provide timely feedback to supervisor in a form and manner most likely to maintain and improve safety and performance.

End Results:
· Promotes and enhance sense of safety and security at the Alfond Youth Center.

· Supports an environment of professional programs and facility operations.
· Serves the needs of the Community by promoting the goals and purposes of the Alfond Youth Center. 
· Utilizes strong connections with the AYC community to create a culture of Safety. 
Desired Skills: 

· Reliability.
· Written and Verbal Communication.
· Ability to work under pressure.
· Basic computer skills.
· Familiarity with Microsoft Word Processors.
· Willingness to learn.
· Preference given to those with experience in:
· Workplace Health and Safety

· Emergency Response (Police, Fire, EMS)

· Security

· Customer Service

Requirements:

· 18 years of age or older.
· Able to pass a federal background check.
· Able to sit, stand, and walk for hours at a time.
